Department of Elementary Education
Himachal Pradesh, Shimla-171001

Manav Sampada Tutorials
Tutorial 12: Upload Digital Signature

Contact us @ pmis.dee@gmail.com

DEPUTY DIRECTOR (or District PMIS Nodal Officer) NEED TO DO THE FOLLOWING
ENTRIES:

(1) Open the Manav sampada website (http://admis.hp.nic.in/genpmis/login.aspx)
OR

Type “manav sampada” in google and open the first link

[_] Login to your PMIS Account

Department of HIGHER EDUCATION Dashboard
Logged As: 41281- KUMARI DEVKI PRABHA, Lecturer in Physics Posted At: Shimla, GSSS Portmore

Main Menu

Employee Dashboard

formation

Update Scanned Signature D
i

Employee Photo

| Current Office : Ghimla. GRSS Dartmare

(4) Click on Choose Image to select the image from your computer and click on Upload
Signature (do not upload an image of a blank page with the signature in a corner, crop
the image to only include the signature)

Department of HIGHER EDUCATION Dashboard

Logged As: 41281- KUMARI DEVKI PRABHA, Lecturer in Physics Posted At: Shimla, GSSS Portmore
UPDATE MY SCANNED SIGN

Department [llu.m R EDUCATION ] Enter Employee Code

First Name (KUMARI ) Middle Name [DEVKI )

Last Name  (PRABHA ) Date of Birth (28/03/1960 )

Upload Sign || Choose File | No file chosen J Upload Sign ) (Only Jpeg Image Should be Upoaded)

[Click Browse to select Jpeg file

IN CASE YOU DO NOT KNOW YOUR ACCOUNT PASSWORD, PLEASE FOLLOW THE
FOLLOWING ALTERNATIVES IN THE ORDER MENTIONED:



mailto:pmis.dee@gmail.com

Department of Elementary Education
Himachal Pradesh, Shimla-171001

ALTERNATIVE 1: Type three alphabets of first name in CAPITAL followed by year of birth.
For eg. LAX1960 (for Laxmi Prasad born in 1960)

ALTERNATIVE 2:

(5) Open the Manav sampada website (http://admis.hp.nic.in/genpmis/login.aspx)
OR

Type “manav sampada” in google and open the first link

(6) Click on View e-Service Book
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(7) Select Department- Higher Education (Remember, posts like Deputy Director,
Assistant Director, Joint Director, etc are in the higher department). Write PMIS Code
and click on Search

(8) Now you know what latest posting of yours has been updated online.
(9) DO NOT CLOSE THIS TAB, but open the website again in other tab. This time click on
'Forgot your Password’
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nn--..mp—va-—on-~
T Ot o v Sy

roes ave requested to update their mobile number to receive their APR ACR, Transfer, Promotion status through SMS,
QW' Prepecty Return an *Service Dosk

"""] ": i e 5 Direnday Wishes ©) search TrasatarPromstion Orders
Or hoct Ovder
=== L_.._.....J:](_J D veew » y
“‘W “'M (ovhlhlm) ; uwt—ubﬂ.lmwnﬂu
1 MW 291072000 5426/ 016 Travmier Order of On. Wikam Shara, MO 0
2 wiw  2%/10/2010 - A2 by by ot nencd ) Vacascy Positien
» ,‘ . e, e JOsshboard - Margower Cmline ACR-Meats
3 OWW 29/10/2016 et . ¥ Foyerir [ Fooverbin
A4 AVUR 29/10/2010 £ v Clutne Aggaswel ASK B Oewrioadadie Pertorman
S AYUR 297102086 Dr. Ravwinsten Thakue A
| Py tor o o
& MW 2%/10/20106 201 winatng Dl Fife L5 Movemem 2] of Service Records
7MWW 29/10/2006 070 4 hehana Sharra S v
Masar Sampads Scops and eauit AchlevedValue
AYUR 29710/ 2010 + ¢ L Festures e uwmulnmlw

L
T MWW 29/10/2016
10 MW 28710/ 2010

Letter from Chief lwuny Tor Traleing Behedele tar all

10 WW  Za/10/2010 \ . S vkt 1o W . 8 W vSlemnditon ot the &) cepartments
12 WiW 2R/i0/ 2006 el 5 Trassing § for Bosrsw € thour
wierncellook WAl e 4 N Ramunatilm SN L!-m!mh
(10) The posting office is what you saw in the earlier step (you don’t need to search

the school name in the dropdown, just start typing the school name and it will be
searched automatically). Fill the details here and press Reset.

A SE ] SHRAC S|

A Green Governance Tool for Human Resources & Financial Management
Forget Password

Back To Home

Select E Details |

Note:You can reset your forgot password if you are having a role and updated mobile number in the system. Incase you have
not been issued any password please contact your HeadOffice Administrator to get first time password , application role and
mobile number updation.

Department : ( HIGHER EDUCATION v)
Posting Office : aELECT OFFICE v)

VIV T T AT S
Employee Code : | AMM SALEHTER GMS
AMNI GSSS

AMROH PRAGPUR GMS

AMTRAR GMS
Disclaimer: Content on § Anqrotta GHS Government of Himachal Pradesh .
Androli GMS L

ANOH GMS

ANUHI GMS

ARLA GHS

ARTH GHS

ATTAHARA GMS

ATYALADAI GSSS

Auhar GSSS

AUNDH GSSS

AVERI GSSS

b

(11 Add your Date of Birth and an OTP will be sent to your registered number.

ALTERNATIVE 3: If and only if the above two alternatives do not work for some reason (for
eg. your phone number is not mentioned online for the OTP to come at), email the PMIS Code at
pmis.dee@gmail.com



